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OFFICE ORDER NO. 8. s. 2017 


TO: 

FROM: 


SUBJECT: 


KAREN P. 
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Tanza Water District's (TWD) Statement of Assets, Liabilities and Net Worth 
(SALN) Review and Compliance Committee 


DATE: December 18,2017 


You are hereby designated as member of the TWD's SALN Review and Compliance 
Committee. Details of which are as follows: 

Chairperson Karen P. Maestrado 

Members Ara H. Montano 

Adrieiie C. Bernardo 

The following are your duties and responsibilities as part of the 
TWD's SALN Review and Compliance Committee: 


Duties and Responsibilities: 

1. Prepare timeline for annual filing of SALN and disseminate such information through 
a memo or notice. 


2. Receive and evaluate if SALNs have been submitted on time, complete and in proper 
form and render opinion interpreting the provisions on review and compliance 
procedure in the filing thereof. A SALN form is deemed properly accomplished when 
all applicable information or details required therein are provided by the filer. 
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3. Prepare and submit a list of the following employees, in alphabetical order to be 
submitted to the head of agency: 

a. Those who filed their SALNs with complete data; 

b. Those who filed their SALNs but with incomplete data; and 

c. Those who did not file their SALNs 


4. Ensure that a scanned copy of the TWD Review and Compliance Procedure is 
uploaded in the Transparency Seal page of the TWD website not later than the 
deadline set every year by the Inter-Agency Task Force on Harmonization of National 
Government Performance Monitoring, Information and Reporting Systems. 

5. Submit to the concerned office the duly accomplished and reviewed SALN forms 
with certification that the same have been filed completely and on time and using 
the proper forms. 

6. Review and prepare amendments of these guidelines whenever deemed necessary - 
latest issuances from concerned offices (CSC, Ombudsman etc.) shall always be 
checked and monitored to ensure that new rulings and guidelines pertaining to the 
filing and submission of SALNs will be complied with. 


For your information and guidance. 







